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What is a manuscript? 







The Manuscript Division

• Historical Specialists

• Curatorial responsibility, 
divided by subject area 
or historical period

• Acquire collections

• Donor relations

• Outreach and exhibits

Acquisitions 
and Outreach

• Archivists and Technicians

• Process collections 
(arrange & describe)

• Create finding aids

• Shelve collections & 
maintain stack areas

Preparation 
Section

• Reference Staff

• Serve collections

• Answer questions about 
collections in person, 
phone, letter, email

Manuscript 
Reading Room
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Acquisitions and Outreach
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Processing
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Reference



Manuscript Reading Room
Circa 1930-1940



“Rough Draught”

Declaration of 
Independence

Thomas Jefferson
John Adams

Benjamin Franklin



Rosa Parks Papers
Reflection on her arrest

Branch Rickey
Scouting report on 

Hank Aaron Cass Gilbert
Study for the Cathedral 
of St. Paul, Minnesota





Daniel 
Patrick 

Moynihan
1927-2003

Patsy Mink
1927-2002

Nicholas Longworth
1869-1931





Thurgood 
Marshall

Harry 
Blackmun

The Supreme 
Court opinion by 
Justice Joseph 
Story on the 
Amistad Case. 
January 1841

John Quincy 
Adams. A draft of 
a brief delivered 
before the U.S. 
Supreme Court, 
1839-1841. Lewis 
Tappan Papers



Felix 
Frankfurter

Memo to Chief 
Justice Earl Warren 
reflecting on the 
decision Brown v. 
Board of Education



Walt Whitman and 
Butterfly



Alexander
Graham Bell



Sigmund 
Freud

1856-1939



Foreign Copying 
Program
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Finding Aids

▪ Describe the contents and arrangement of material in a collection, including online 

collections and microfilm.

▪ Break down collections by box number and folder title. Researchers need the box number 

(or reel number) to request material in the reading room. 

▪ Describes other important information, including how the collection was acquired and its 

size and extent. 

▪ Links to online collections when available.

▪ Are available online and in the Reading Room. 
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Searching
▪ Website www.loc.gov/rr/mss

▪ Catalog + Advanced + Manuscript www.catalog.loc.gov

▪ Finding Aids Database www.findingaids.loc.gov

▪ Reference Staff mss@loc.gov 202-707-5387

http://www.loc.gov/rr/mss
http://www.catalog.loc.gov/
http://www.findingaids.loc.gov/
mailto:mss@loc.gov
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Visiting the Reading 
Room

What do I need to know 
before visiting the 
Manuscript Reading 
Room? 

- Making reproductions
- Surrogate policy
- Appointments and 
hours of operation





Reasons to contact us before visiting

1: Donor-imposed access
restrictions

2: Off-site storage
3: U.S. Gov’t classified
4: ADA Accommodation requests

Ask A Librarian
mss@loc.gov
202-707-5387

mailto:mss@loc.gov


James Madison Memorial Building



MANUSCRIPT DIVISION

LM-101

Monday 
through 
Saturday, 8:30 
a.m. to 5:00 
p.m.

Closed 
Memorial Day 
and other 
Federal 
Holidays




